
Using data* for strong 
collections
*OTHER THAN CIRC COUNTS



Topics
Existing PLS/Evergreen reports

Excel, Excel, Excel

Some effort 

Dewey Classifications

Community demographics

More effort

Director’s panel discussion



Existing Reports
Shelf List by Call Number Range

Shelf List by Shelving Location

High demand



Report Browser
Prepare your data before 
sending it to Excel



Critical Excel 
Skills
Delete columns / rows

Change cell format

Expand column width

Sort and Filter



Advanced Excel 
Skills
Subtotals

Functions

Text to Column



Age
COPY AGE, SECTION AVERAGE AGE

1. Calculate Age: add a column, enter formula 
=(2016-[Published])  

2. SUM Age column

3. Calculate average age: ([Age sum] / [total 
copies] )

SECTION OVERVIEW

1. Insert COUNT of publication years

2. Hide detail to view counts

3. Further math to determine: 
1. Median pub year (2004 – half the collection 

is older, half is newer)

2. Most represented pub year (1999)

EXAMPLE: Nonfiction section 000 – 199 – Generalities, 
Philosophy and Psychology, total items = 237

https://www.oclc.org/dewey/features/summaries.en.html


Age analysis
CREW RECOMMENDATIONS FOR WEEDING

 Years since Publication date (age)

Years since last Checkout

Overall condition

GENERAL ANALYSIS

 What topics need to be updated?

 What topics need to be weeded?

 Are older titles still accurate?

 Are older copies still appealing?

https://www.tsl.texas.gov/sites/default/files/public/tslac/ld/pubs/crew/crewmethod08.pdf


“Subject” 
REPRESENTATION BY DDC RANGE

1. Sort list by Call Number and Published

2. Isolate the main Dewey number
1. Data > Text to Column

3. Insert COUNT of Dewey Number

ANALYSIS

 What is the overall representation of topics?

 What topics are under represented?

 What topics are over represented?

 What topics circulate?

 What topics are relevant to your community?

do you have any/enough/newer titles?



Community demographics & your 
collection

What are your community’s…

 Age ranges

 Education attainment

 Types of employment

 Poverty levels

 Etc…

Are these demographics reflected in your 
collections?

How could you use community demographics 
to inform your collections?



Census Fact 
Finder

http://factfinder.
census.gov/

> Community Facts

http://factfinder.census.gov/


Audience Age
WAYS AGE IS REPRESENTED

 Shelving Location

 Statistical Category “Age Level”

 (MARC)

GENERATING A SHELF LIST

 Use wildcards in the shelving location
 %children% - returns all children’s locations

 %audio% - returns all audio locations

 % [just the wildcard] returns all copies

 Sort any combined list by Age Level column

Ask Lindsay for a custom report



Age level of materials compared to age 
of population



Representations of types of materials by 
audience age



OK, just a little circ based data…
TYPES OF QUESTIONS ASKED

 Turnover
 Turnover over time

 What materials go out

 What materials come in

DATA SOURCES

 Experimental custom reports
 Ask Lindsay

 Standard reports
 Shelf List by…

 Circ by Shelving Location

Link to other data analyses to track changes in circ performance, 
create a bigger picture view of the collection



Learn More 
Excel

Lynda.com – Subscription online learning site, access 
available – FREE! – through RRLC

Microsoft – Tutorials created by Microsoft, typically cover the 
most recent release

Or search the web for “excel tutorial [your version date]” 

Or sign up for a PLS class like “Excel Skills for Reports”     
(January 11, 2017, 10:00-12:00 at PLSHQ!)

https://rrlc.org/training/lynda/
https://support.office.com/en-us/article/Excel-training-9bc05390-e94c-46af-a5b3-d7c22f6990bb?ui=en-US&rs=en-US&ad=US
http://pls-net.org/event/excel-skills-reports


Let’s talk!
Elly Dawson (Victor-Farmington)

Beth List (Walworth)

Erin Robinson (Castile)

Theresa Streb (Lyons)


