[LIBRARY NAME]
Trustee Education Policy
Purpose
This policy establishes requirements for the continuing education of members of the [LIBRARY NAME] Board of Trustees, as required by Education Law Section 260-d. Continuing education helps trustees fulfill their responsibilities as stewards of public resources and supports effective library governance. This policy applies to all trustees, whether elected or appointed.
Compliance Year
The trustee continuing education compliance year runs from the first day of the library's fiscal year to the last day of the library's fiscal year.
[POLICY NOTE: Insert the library's fiscal year dates here.]
Each trustee must complete a minimum of two hours of approved continuing education during each compliance year, as required by Education Law Section 260-d.
Newly Appointed or Elected Trustees
A trustee who joins the board mid-year to fill a vacancy may be granted a prorated continuing education requirement for their first partial compliance year. The board determines the prorated requirement by a board action taken at the time of the trustee's appointment. This determination is recorded in the board minutes.
Approved Continuing Education
To count toward the two-hour annual requirement under Education Law Section 260-d, continuing education must address one or more of the following topics:
· Financial oversight
· Accountability
· Fiduciary responsibilities
· General powers and duties of a library trustee
Training on other topics, including Sexual Harassment Prevention Training, does not count toward the two-hour requirement under Education Law Section 260-d, regardless of the provider or format.
Continuing education must be completed through a provider approved by the Commissioner of Education. OWWL Library System, including its Trustee Academy and live sessions offered directly by the System, is the preferred provider for member libraries and is pre-approved under Education Law Section 260-d.
Other pre-approved providers include:
· New York State Library and Division of Library Development
· New York Library Association, including the Library Trustees Section and other sections and roundtables
· Reference and Research Library Resources Councils
· Empire State Library Network
· PULISDO (Public Library System Directors Organization)
· WebJunction
· American Library Association, including United for Libraries and other divisions
Additional providers may be approved by OWWL Library System. Trustees who wish to use a provider not listed above should contact OWWL Library System before completing the activity to confirm eligibility.
Continuing education may be delivered in person or online. Approved formats include lectures, workshops, live webinars, recorded webinars, online courses, and educational programs held at regional, state, or national library association conferences.
Sexual Harassment Prevention Training
All trustees must complete New York State Sexual Harassment Prevention Training annually, as required by Labor Law Section 201-g. This requirement is separate from and in addition to the continuing education requirement under Education Law Section 260-d. Completing Sexual Harassment Prevention Training does not satisfy any portion of the two-hour annual continuing education requirement. Trustees should follow the library's Sexual Harassment Prevention Policy for training procedures, deadlines, and filing requirements.
[POLICY NOTE: Sexual Harassment Prevention Training must be interactive and meet the minimum standards established by the New York State Division of Human Rights. Many libraries access this training through their insurance carrier at no cost or through the EAP.]
Reimbursement of Expenses
Actual and necessary expenses a trustee incurs in complying with this policy are a charge against the library, as required by Education Law Section 260-d. All expenses must be pre-approved by the board of trustees in accordance with local policy before they are incurred. Pre-approval is a procedural requirement; it does not authorize the board to deny reimbursement for expenses that are genuinely actual and necessary under the law.
[POLICY NOTE: This policy should align with the library's travel, conference, or continuing education reimbursement policy if one exists. Trustees should review applicable policies before incurring expenses. The board may wish to define in advance what constitutes "actual and necessary" expenses, for example registration fees and mileage. Overnight travel or expenses above a set threshold may require a separate prior board approval. Contact OWWL Library System if you need guidance on structuring expense pre-approval procedures.]
Filing Evidence of Completion
Each trustee must file evidence of completion with the board president no later than 30 days before the last regular board meeting of the compliance year. Evidence of completion must include one of the following:
· A certificate of completion issued by an approved provider, or
· A signed self-assurance form identifying the approved provider, describing the format and content of each activity, and stating the date and time the trustee began and completed each activity. 
The board president transmits all certificates and self-assurance forms to the library director for permanent filing in the library's records.
Board Confirmation of Compliance
At the last regular board meeting of the compliance year, the board passes a motion confirming compliance for all trustees who have filed evidence of completion. The motion identifies by name any trustee who has not filed. This confirmation is recorded in the board minutes.
If a trustee has not filed evidence of completion by the 30-day deadline, the board president notifies that trustee in writing before the last regular meeting. The notification states that the trustee has not yet filed required evidence and identifies the consequences of non-compliance under this policy.
Consequences of Non-Compliance
A trustee who has not completed the required continuing education by the close of the compliance year is suspended from voting participation in board meetings for up to 30 days. During the suspension period, the trustee remains a member of the board but may not vote on board matters.
If the trustee completes the required continuing education and files evidence of completion during the suspension period, the suspension ends and the trustee resumes full participation.
If the trustee does not complete the required continuing education within the 30-day suspension period, the board president, or the vice president if the non-compliant trustee holds the office of president, initiates the removal process under Education Law Section 226(8). That process requires a written complaint filed by a trustee, written notice to the accused trustee and all board members at least one week before the proposed action, and a majority vote of the entire board.
[POLICY NOTE: Confirm that your bylaws identify the vice president as the officer next in succession to the president. If your bylaws name a different officer as second in line, substitute that title here.]
Records
The library maintains trustee continuing education records as permanent board administrative records. These records include all certificates of completion, self-assurance forms, board actions related to prorated requirements, and board minutes confirming annual compliance.
[POLICY NOTE: Confirm the applicable retention period with your library's records retention schedule. The New York State Archives LGS-1 schedule does not include a dedicated series for trustee education records. Until a specific series is identified, permanent retention is the recommended conservative default. Contact OWWL Library System or the New York State Archives for guidance.]
Review
The board reviews this policy every five years, consistent with 8 NYCRR Section 90.2, or sooner if Education Law Section 260-d or related guidance from the New York State Library is amended.
Approved by the [LIBRARY NAME] Board of Trustees on [DATE].
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